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oovell1lften ! ef, ti.
School Educdtloa

Primary BrBika*r Bha!.ran salt Lak€ Koli(ata - 91.

est Bengal
Depa rtment

anch

:rc, 154 ..sEi pry. ) /4p-3/2oot ,

Irom! srrri R.K. Ray, J.A.s
Ja j.nt Secretaty to t

! ?he Oirector of S.hool Educatlon, llest Bengal.
Eikastr Bhar.ran, ?ti tloor, Salt Lai(€, Kolk&aa_91 .

Subr p lacedure fcr r€cru1tment ot Non-t.S,C. poats of, DIEt{.e. C}er*-cu$-Typlst , Hostel }{arden. croup-D, Head Clerk
and i,ceountant ln differerrt districts in t_hl State of

Date r 26th ,r€.b., 2OO4.

tJest Bengal.

he cc'\r' t. of, ttest Bengal.

I}
ls otlrer than Head clerk
be f llt"cd up t6ai6'l1dllect

L

?he undersigned is dlrected to say tlat tle matter for
recrul tment of Nan-p.S.C. po€ts of D,I.f,.t. mentioned in the eubjectuas under consideratlon of th€ cov€mment for sorn€ tLme l)ast. Xa has
no$ bern carefully examin€d and declded rhat hene€for*r the fol.l.orlinq
r*c rui urant procedu res shall be followed.

ALI .{ppolntmen ts of, Non-p.S.C.
and Accounta4t for D.f,E.T, sha
?ec ruftmdf .

The post of Head Clerk and Accountant 6hal1 be fil1ed up on
promotlon by th€ D,S.E., $t.8. accordlng to thelr s€aiorlry
in gradatLon llst f rom anong$t the exlae1ng and wiLllng UDC
and LDe havl,ng requislte gualiflcatic:l and exp€rlence worklng
under the cooc€rn6d D.I./s(pE). D.I.,/s(sE) Headmssr€rs, ziIla
gchool€ and prlnclpals of p.T.T.Ls,

tn cdSe of non-avaj }ablllty of, a sulrabLe quatifled cdndldate,
fhe vacancy of Head cl,€rk andAccountant shall be fllled up
th rough dlreet r€c ruj. tlnen t by the SelectLon ConrnLttee as per
recru L ttr€n t rr:.les. ?he coneerned D.I.,/s(pE) and prlncipal of
DlLy will tak6 inlriarlv€ for sucli.Irtrr"S6g€

w&pointlng Authorlty - Dir€ctor of school. Education, w€st -
Bengal shal! b€ th€ Appolnting Autl1orlty f
and ln ca,se of cioup 'D' Lhe conc€rn€d prior a1l otier pea ts

nclpal, Dr ET shall
be lntln Authorlt v.

3. Qualiflaatlon - No pe6on shaLf b€ appolnted unl€ss he or she -

pos

2

a) Is a cltlzen of rndla ;
b) has coqlleted the aqe of 13 years anc has not exc€€ded th€

age of 3? yeers (exaluClng thc statutory provislon for
reservatlonl on the 1st "lanuary of th€ year ln r.'t)lch fie
requisitton for sending nanes of candldates is made to tie
ErFloyment Exch:nge concernad and i

c) poaB€'gses th€ minlrnum educatianal. gud]lflcatlon €9
It€ntion€d hereunder :-

1) ?he €ducatlonal qualtficatlon for the post of Head cferk/
Accolntant -

at B.A, l}. s. c.,/g. com.
b).8 yeare of experj.€nce 1n any organlzatLon a€ U.D.e.r,.1,.D.C. -

foi tne post of Head clerk and 5 years of e*perl€nae ln arry
o"gan{satLon as urD.c,,/L.D.c. for the post of Accountant'-

Sl t{6 extra na rka shall be awarded for higher acadr }c
qqalifLcat 1on !

c'ontd....2.
- ---_.4
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The E.hcatlonal q,l.tlif ication for the Dost cf Clert-o-rn-
?!.p i5t -
a) senool F i. nallla.lhy..lli :)ass under the l,ie st lengaL loatd

cf :econtlary iCucat-iai or 1ts equivalent or
L,) Ersalrhi.le :iich.r S.: ccn.'i(,t rrr ?ass (01(l II CLass) under

the :..re st L-ren.ta1 ; c.r.i of Secondery Edu caltion or its

c) ly:ist s::eed a{ .10 ircxds per ninrte 1r: iengall ond
e:...j1ish, :!p ( tesk Tc? 

"ublishl-ng) 
ty)ir4' k nolrledqe

Cesiral:le.
il) !:.-' extra marks sl,a 11 L€ awarded f,cr hiql€r academlcqualiflcation.

?he E6.rcatior*r1 q{iliiiearion for the pos'! of Host€l iJarcen 3

a) l:.A",/3.,c./i.Com. pre ferahly hav1nq,i,Ed. ,erree
l: ) 3 years of exferlence as ma Lrorf supe rl nte nderlt andHnrden in any orgc cizaLion.
c)

ll.:.1. I llEll Ar<E LDiS u1?Aa!E ili.

Maxlm-rcr age. ljrlt : i? yea rs on the first day otJaruery ln th€ ye.r of a dvertlsemenVnottf i6 ttor:-

5.

,

?he laluc.tt ie!:.:] i guelif iceti."n f or !h€ )ost. of 6rou: ! g ,_
.1) Cfass glf passe.i or _its eq.Jlvelent frofl (ln!, recolnj.se(iInsritutlc,:r 'nith r(iaiii:"_,1 an.t writing at itfi; i.n both3enlali 6, E?llish.
lr) Ezt13 qurr-i,r1er .:ctivities mentloned i.n the sel"ection

c) !t.r e xtl:a ma,rks shall be slrarded for hi!:her academicguJ.I if ;.:,1 L ions .

The clecision of the Stat€ coverment on lhe questlcd ofcqilivalon,:c sh,r i I te f i.,oI.
5e1ecai3l:Q3rt:1 i tte€' r Sta.r.1i:y-t Distrlct Sel(jction Co,rmltt€ern eo ch cistrlcr ccnstli:uter: ,iin tr-r.- ioii.l"ini"*"*o*,u ,_n) :!:1:"*- -ist:: ct ?rirnrry schoor counrtl/si1 iqurl?rrTer]. icic,o1 l^,r.:i-I,/t:olkatr primary f"iooi co""cffas ule cnse r.e11, ba as :helrrnan ot tt"'s.GliiooConmittee;

Dist. lngqqlo! oi Schools (?.8.) Cdnv€noir
Dlst. 1nsrs.tor of Schools (S.8,) l,tember; a
Xa.rna dt.lyaksha, Zill.a SlkshB Sthayee Samity or onecompet.enr cf f icer n..ninrred by uiv "r,- ;;ii."; i.r'li"rp.rcorpornt ion. in case of xolkola rl"triiit- 

-'s.-."Ul'ii 
.

e)._ ?r).tx: rae)"/L c tu r e r- in-Cha rg€ of the eorcerred D.I.E.q..l.{eml-: er;
.iny thrl:c ne-te rs .f the SElection Co(." jttee shallcons tft,.r tc a (TL:2rui-r .

Callirf for the nemes iren the An!.) }qament Exchange 3 a
The Dist. ,nslectcr cf ::l,ools (".E.) being Corwenor, 6halIlntin'Iatc thc nu;rb er of .rcr cr:ncres ca te gory_!, i. se to be f j.lleduD thrmqh .::rEct reeruiir:lclt to Cf.e 6onLr.ed e*rf"y*,]tExchan.Je for s?)nsoril:l-: nnrfies of c1.-igilie a*"ai afo ea" lrho havereguisite quatificacj.ois as n.es cr rj;;,--ri: "iiiter to ne::.ll t" thc nm:lcyr.€at Excha;1oe inori -'c"rGin-i,ionq. 

orhernatter.s:

b)

c)
c)

1
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a) The ainimurn reguireal gual,ifications of candidotes; 2
b) The nrnb{:r cf vacancics to be f il}ed up;
c) Age,
.i) The Re scr.Ja tion Or.rota for canclidates b€lorginq to S.C../

s .Y ./o.b .c: . / p.H -lEx-S. rv icema n ma i nta in i r}i 
-ine 

e xtstift ;reservation rules -

SeleeLion .:lro:s r1-r re , -
a) Afte: &-tg:lELnqi*Qgugglkom the Enr)lcame nt Exchanre alt

candl&ftes sha1l be infordr€d in urltirrq to !,rodrce
tes t inonia I s/certl fiente s f,or coaiutati.on o1 their rirark s

- .-{* the scor€ sheet to Le Drcpa.red for the purpose 6f .such
seleetion.

L) Credits stral"L be qiven a ccordinq tc the gualiflcaalon
and has to be ccnouted in the f,otlowlng nanner i

i) gg!3f-gg-- 20

Ma dhyamik ?ar lksha
First Dlvision -
Second Division -
Third Livision -
C or[)a rtmenta 1,,/pass/

gupplementary
gtstlrhile !ligh€r Secondart

(old xt class)
Fl rst Liv is lon -
Sccon.i )ivision -
ThirJ livisif,n -
Conrpa rtliE nla 1,&a ss,/

supplcnE nt ary
lor Clerk-culn-t? ist on-Ly .

Kno1,rledgc of 'J yrerrr itl rrj
ln Enq . tlEou,i Test
Knowle dge of 'll.pelrri tirq
ln Berqall through aest -

l{ritteo ?e st
( other than Cr.r Dr,/?eon)
e.a -/3 .sc./n .Ccn . ( ?a ss)

TotaI t&rr ks
1st Div i sl on
2nd piv I slon
I p' Divisi on

10

For Host€I Warden only
D .Ed/D .r .,/ ? rc .D .'t -

Total liark s - 10
1st Class - 10
znd Class - I

tr)<p cr ie rce
'total Marks - 5

One t1aIk for 2 ( tr,ro) conpleted yeara
of arprc,ved service ln any Organization-

t

6.

Z)
15
12

2n
15
10

10

05

05
10iiu..

?'

tv)
10
10

e

v)

vi)

.. . ?/4
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vit) For Gr- t tt /?eon a'.rLY '
T(ta 1 l',la rks
(vive-coee)

R. a di nil
Hritinq
Ger]eraI Knot'Jl edcF
Extra -3.r rrie.rlar

a ct iv it i€ s

Approval of the ?anel !
The Danel, after teing prepated aDd duly signed by th€.
i;;t:;;';'r i[o s"r."tio'" cinralttee, sha11 be sen! bv ihe
jor,".""t in trlDlicate to the Dlre ctor of School- E&rcatLon"
'rje st ncrrral $rith oIl relevant papers for a"prorIal ' T tlc
r,,ircctor"of School Elducatiorl 

".e5t 
Oengal shell ol'gt9:: -,In"-".".i if ihr, necn:itnrent procEd-rr€s havc becn foIIorEd

;;; :;;";;.t" tl,. opptor"a iarel to the con,enor fotr'

epp6irtsment.

observance of Statutory ?rovlsj.?n f or Resetvation r

trn every case oa Flectton and eppolntme"t, t!: gtatrrtory
irorrision for neservation, Relaxltion of eqe tlmlt etc' for
ir,u sC, g, olc, ?hysically HandlcaDped and Ex-6erv lcer'en
ca nclLdai€ s sha11 be cbserved praperly.
a r.4ct8t ROSTE oF pfsEe\i&t toll or DTFrEREI}T ?OSf,S rS ANllg)G '"

.. ,"/5

b)
c)
c)

2,

5
5
5

5

.1\ Ga$es & sports (i1) cyclinq (lii) Fltst-tld frc'n
-<. . ;;;;.-*6urono., ( i, j' rta"cioss & Llt€racv 3 one nErk

ior .octt iterir noe € xceecll rr' 5 (five) thaI,l be crF'llteC on

!ir" uo"iu of certifica te iisuea by covt '/Semi-91 t/Go\lr '
;;;; ctquntuuii"n in Jistricl, sto te & NatlorraL r,e vel" '

c) The tota] rnrks drtained by each candidat€ for academic
' glre r if i.tl tlort elFeri€nce ind co-o:rrlqllar a atlvlt{es'

J" !rr" .u"" may b!. sha!-1 be c@uted anc a 1i5t oJ rernes

oi air canala:i.s ot-"ici, cateqoiy shatl be prepared ln
euo"aitxl ord.r of total marks cbtalned by th€n '

cl) Tt. selectior, aonmittc' shall int{mcte the da te' time
"' ina orjce :or written tesVv i'va vote/to atl candldates

sponsored bY Emloyment Exehanqe '
et rf anv cdndldates call-€d tor wrltten test'/viva voce doeg
'' ;; ilp"o. ot docs not com"ly wlth lhe inst'ructions

issueCby'Lhq seLe.tion conmlltee, his cancidature sha1l
br: c.'r nce 1l e d.

f) Af,tcr the Hritlen test and viua voce. aLI the marks
ot,tu i,-e. by a canJidote for acidehlq co-ofrriqular
ictfvities, \,ritten test and vlva voc€ shau be tdded
u: and tt-:e'rErne s of candidateg shanld be arranqed ln a

descendirrj orde r.

:1) Thcn the sc].ctlon csrnittee shall at flrst preDare a

co!-b ine d panel of caqdidates un&r General category onlY
,ittt orf ienerat, s.c.^ s.f. and o.D.c . shall be
;;;;d;; seriallv a"c"?oinq to thclr mer-it os per rules'
Ther€:;fter, the Selection coNnittee sha11 prepare a

senarate panet f or s"c./s:l .lorcl ?.H lEx-Servlcsnan
as pcr reselvotlon rulcs.

i1) The Selectl^on Ccmmittee shaLl prepare.:.p1n:l of
' a candtdtsles for one vacancY. E s:ndi&:tes for two

vacancles and so on.
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9. Val iclity cf the pattel 3

ppprovcd panel shall rem6in vqlid nomally for--etre year
f mr. the da'ue of app roval by the Director of Schoo} Ed'lcatich' lJe st
;cn,,:,rI nrovlde:l that the Director nay oxtend tho validity of such
par,;I bi six rnonths mly. lppointneni letters shall be issuecl b)-
i r,l ist5Fd-post by the appotnting authority to the candiCates f ro{".he
;frproved panel serially for the nctified v3c6ncies.

The curclidate sh:ll be askod to join their post within a
srjecif icd period' f ailinq r,{h j-ch the appointmsnt shall be cancefled
,.'ri--trcut further conrunlc;ticn and the next eligible candlCate :-n +-h e

rcncl shall bc c,ffered appointnent.

l-0 . Inte+retation 3

If *ty dlff iculty arises ln i
interpreting the procedures, the rratter
Dlr"ctor of School Educatlon, West D€ora
vrlur intinatj,on to the @w. of West B€n
iierr artr.rent .

r+
sh

lementing dly provlslffl cl-
all be refqrred to the

I $ho may take flnal deci5ion
gal ln the School Edl cat icn

slcl.: As stat od

g/- R.l(. RaY.

Joint Secretary
Govt. of l,le st tsenqal '

Dated, Kolkata, the 29th Llarch 2'O -i.!1eno .r'ic. 889/I( 30 ) - sc/P

C,op y forwarded for jnfomation and necessary actlcn to :-

Chairnan Dlst. Pry. Schcol Cqrnci] '_.-*---
Dlst .

I

2. D.r/s (P.E)

P.o.
a

P.O. Dist.

/i. Karriadhyakshar Zilla sik sh a SthaYee $3nlty'

Zilla Pqrlshad, Dist.

5. Ilayor' Kolkata ltluntclpal @tporatlon.

Princip al DTTT.

Bist.

.i1 o 't\ 1
For Dlrect o of SchooJ- Rlucaticn '$est Beng al .

L.

I


